Elsevier’s global community of editors and editorial boards ensures the highest level
of expertise in our publications. Our primary research journals are peer reviewed and
independently edited by acknowledged experts in their fields.
The following Guide has been designed to help you get published in an Elsevier
publication as quickly and easily as possible. While certain journals have longer
publication schedules, and there can be unforeseen delays, there are several things
you can do as an author to expedite the process.
For detailed instructions for an individual journal, please go to the journal page and
visit their ‘Guide for Authors’ section.
Steps to submitting your paper for publication
1. Decide to publish with Elsevier
We recognize that you have a choice when deciding where to publish your
paper. Let us show you the reasons why Elsevier is the best choice.
2. Choose a Journal and Download ‘Guide to Authors’
Each Elsevier journal has its own Guide to Authors and its own set of rules
and requirements for publication. Be sure to find your journal and examine
the Guide to Authors carefully to avoid unnecessary delays.
3. Draft a cover letter
All submissions must be accompanied by a cover letter detailing what you are
submitting. Please indicate:
• The author to whom we should address our correspondence
(in the event of multiple authors)
• A contact address, telephone/fax numbers and e-mail address (Elsevier is
gradually introducing a service for authors to receive PDF proofs by
e-mail).
• Please include details of any previous or concurrent submissions.
• It is also useful to provide the Editor-in-Chief with any information that
will support your submission (e.g. original or confirmatory data,
relevance, topicality).
Note: When your manuscript is received at Elsevier, it is considered to be in
its final form. Therefore, please check your manuscript carefully before you
submit it to the editor.
4. Proofread your manuscript
As a scientific or medical professional, your published works are a reflection
upon your knowledge and expertise in a given field. However, not all authors
are also experts in language, especially those writing in a language that is not
native to them. Therefore, it is important to very carefully proofread your
document. Elsevier provides several items to assist with he proofreading
process, including:
• A proofreading style sheet (Download PDF)
• Style guides and Instructions (link)
• Language, Editing & Translation Services (link)

5. Format your document
In addition to being properly proof-read, your document must also be
properly formatted.
• We can accept most word-processing formats
(but we prefer Microsoft Word or WordPerfect).
• Please see your journal’s Guide for Authors to check the style of the
individual journal, and particularly the reference style. By submitting a
paper in the journal’s preferred style, fewer changes will have to be
made later on, which reduces the possibility of errors being introduced.
• Most formatting codes are removed or replaced when we process your
article, so there is no need for you to use excessive layout styling.
Please do not use options such as automatic word breaking, justified
layout, double columns or automatic paragraph numbering (especially
for numbered references).
• You may use bold face, italic, subscripts, superscripts, etc., as
appropriate.
• When preparing tables, if you are using a table grid, please use only
one grid for each separate table and not a grid for each row. If no grid
is being used, use tabs to align columns instead of spaces. When you
create your manuscript, please make sure it is in the following order:
a) Title
b) Authors
c) Affiliation
d) Abstract
e) Keywords
f) Main Text
g) Acknowledgement
h) Appendix
i) References
j) Vitae
k) Figures
l) Legends
m) Tables
Note: Do not import the Figures into the text file. If you use LaTeX to write
your articles, we have separate LaTeX instructions.

6. Language editing
International Science Editing, Asia Science Editing and SPI Publisher Services
provide language and copyediting services to authors who want to publish in
scientific, technical and medical peer-reviewed journals and need assistance
with language and style editing before they submit their article for peer
review or before it is accepted for publication. To find out more about these
services, please visit:
International Science Editing (opens a new window)
Asia Science Editing (opens a new window)
SPI Publisher Services (opens a new window)
For more information about language editing services, please contact
authorsupport@elsevier.com.

Please note Elsevier neither endorses nor takes responsibility for any products, goods
or services offered by outside vendors through our services or advertised on this
website. For more information please refer to our Terms & Conditions.

7. Prepare your graphics, photos and charts.
Do not import the Figures into the text file. If you use LaTeX to write your
articles, we have separate LaTeX instructions for graphics. Otherwise, you may
use the instructions for graphics materials.
8. Recheck your chosen journal’s Guide to Authors to ensure proper
formatting and preparation of your submission.
In the end, your preparation beforehand will save much time and many delays in
the publishing process.
9. Submit your manuscript
For initial submission of your paper for review most journals will still accept a printed
copy. Please see the individual Guide for Authors for further information.
Disk Submission
Elsevier now publishes all manuscripts using electronic production methods and
therefore needs to receive the electronic files of your article along with the hardcopy
of the accepted version. To ensure fast and easy processing of your submission,
please adhere to the following guidelines:
• Save text and graphics on separate disks
• Label all disks with your name, a short version of the article title, the journal to
be published in, and the filenames. Please also include details of the software
platform (PC, Mac, Unix, etc) used to create your files
• Ensure that the files on the disk match the hardcopy exactly. In cases of a
discrepancy, the hardcopy version will be used as the definitive version by the
production team
Online Submission
To speed up the submission process, Elsevier is introducing online submission for its
journals. To see if the journal you have chosen allows this new feature, please check
the journal home page.
Where to send your paper
Each journal has its own editors and editorial boards for submission of papers. To
find the editorial address for the publication you are interested in, go to that
journal's homepage and check the journal's Guide for Authors.

